









dd mmm yy

From:  RANK First M. Last, USNR, 123-45-6789/xxx5

To:    Commander, Navy Personnel Command (PERS-4921A)

Via:   1) Commanding Officer, [Naval Reserve Unit xxxx]

       2) Commanding Officer, [Naval Reserve Activity]

Subj:  APPLICATION FOR THREE YEAR RECALL

Ref:   a) MILPERSMAN 1132-010

Encl:  1) Military/Civilian Resume' [1-3 pages max]

       2) [Other pertinent correspondence; i.e. recent FitReps,
       .)  awards, quals/training, photo (current paygrade),
       .)  etc., that have not yet been entered into your
       x)  official record at COMNAVPERSCOM]

1.  Per reference (a), I hereby apply for a three year recall to active duty into a Reserve Program billet.  Enclosures (1) through (x) are provided in support of this application and the following notes apply:


a. Desired billet: [per the advertisement message/webpage]


b. Date available: [dd mmm yy] [Typically, application deadlines are scheduled approximately 6 weeks prior to when the selectee will be activated]


c. Home address:


d. Home/work phone:


e. E-mail: 


f. Other: [Any other pertinent notes, i.e. previous recalls performed; currently on ADSW, will expire dd mm yy; live in vicinity of desired billet, no HHG movement required; perform AT at billet's command, etc.].

2.  [Statements about your qualifications for the position].

3.  [Additional statements, if needed].

4.  I certify I have a current Navy Physical Examination in my medical record and that I have no medical condition or legal status that would otherwise preclude my recall to active duty.

5.  I understand this is an application for a 36 month recall that will not normally be extended.  If selected for recall, I agree to initiate my separation physical examination 80 to 90 days prior to my separation date.








[signature]








F. M. LAST

