
SECNAVINST 1752.4 CH-2 PRIVATE 

SEXUAL ASSAULT INCIDENT DATA COLLECTION REPORT

Instructions for completing this form are found on pages 10-15.

A.
GENERAL INFORMATION 


1.  Date reported: ____________ (Mandatory)

2. Type of report:  ___ Initial  ___ Continuation (status)


     ___ Final (Mandatory for all reports)


3.  Name, command, and claimant of person submitting report      
(Mandatory):_____________________________________________          ________________________________________________________



Command/FSC affiliation:  ____ USN    ____ USMC

    4.
Incident Report Number: a._ _ _ _ _  b._ _ c._ _ _ _ _   (Mandatory)


   
UIC/MCC:  _ _ _ _ _

        NCIS/CID Case Control Number:  _________________________


NOTE:  An incident will always retain the same incident report number regardless of whether reporting responsibility is transferred to another installation.

B.  VICTIM INFORMATION
    5. (a) Affiliation:  (b) Status:       (c)  Paygrade:

       ___ USN           ___ Active Duty        ___ E1 ___ W-1          ___ USMC          ___ Reservist on       ___ E2 ___ W-2

       ___ USAF              Active Duty        ___ E3 ___ W-3

       ___ USA           ___ Retired            ___ E4 ___ W-4

       ___ USCG          ___ Family member      ___ E5 ___ O-1

       ___ Unknown       ___ N/A                ___ E6 ___ O-2

       ___ DoD Employed Civilian                ___ E7 ___ O-3

       ___ Civilian (no military                ___ E8 ___ O-4

           affiliation)                         ___ E9 ___ O-5                                                          ___ O-6

                                                       ___ O-7

                                                       & above

    6.  Age:  _______                                     

    7.  Gender:  M/F (Mandatory)
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    8.  Race:  


   
___ White   
___ American Indian/Alaskan Native



___ Black

___ Asian/Pacific Islander



___ Hispanic
___ Other:  _________________________







___ Unreported

    9. (a) Initial contact/entry into system:

        ___ Medical Treatment Facility    ___ FSC



___ Base/Command Security/MPs     ___ Chaplain



___ Duty Office/Quarterdeck       ___ Other:_____________ 



(b)
Date of initial contact:  ________________(Mandatory)


10.
 Did the victim receive initial medical examination?  Y/N

   
11.
 Was the victim referred for additional medical care following initial physical examination/evidence collection?  Y/N


   
If yes, was medical care rendered at civilian or military medical treatment facility?


                     CIV/MIL


12.
 Was victim referred for counseling?               Y/N  


   
If yes, was counseling rendered at a civilian or military

facility? 






                     CIV/MIL


13.
 Use of Alcohol? Yes/No/Unknown   Drugs?  Yes/No/Unknown

C.  OFFENDER INFORMATION (If known) (If more than one, use OFFENDER INFORMATION/INVESTIGATION/RESOLUTION Continuation Sheet)
   14.
Offender is known/unknown

        (a) Number of offenders:  ___   (b) Offender Number:  ___

   15.
(a) Affiliation:
(b)
Status:       (c)  Paygrade:

        ___ USN    


___ Active Duty    ___ E1 ___ W-1 



___ USMC


___ Reservist on   ___ E2 ___ W-2



___ USAF


    Active Duty    ___ E3 ___ W-3

    
___ USA



___ Retired        ___ E4 ___ W-4



___ USCG


___ Family member  ___ E5 ___ O-1



___ Unknown


___ N/A            ___ E6 ___ O-2

        ___ DoD Employed Civilian
           ___ E7 ___ O-3



___ Civilian (no military 
           ___ E8 ___ O-4

            affiliation)                       ___ E9 ___ O-5                                                          ___ O-6

                                                      ___ O-7

                                                       & above
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    16.  Age:  ______

    17.  Gender:  M/F

    18.  Race:  

    
 ___ White

___ American Indian/Alaskan Native


     ___ Black

___ Asian/Pacific Islander


     ___ Hispanic
___ Other:  ________________________




            ___ Unreported

    19.
 Relationship to victim:

         ___ Ex-Spouse

         ___ Family Member (not spouse)



 ___ Acquaintance/Friend  

         ___ Shipmate/Co-worker

         ___ Girlfriend/Boyfriend

         ___ No known relationship (i.e., stranger)

         ___ Other:  _________________________________________

                     (see instruction for #19


     ___ Family Member 


20.
 Use of alcohol?  Yes/No/Unknown  Drugs?  Yes/No/Unknown


21.
 Type of assault reported: (Mandatory)

         ___ Rape



___ Forcible Sodomy



 ___ Indecent Assault
___ Forcible Sodomy (same gender)


22.
 If the offender is found guilty, does the victim want to be notified of the offender's release?   Yes/No/known

D.  ASSAULT DYNAMICS/CIRCUMSTANCES
    23.
 Date of Assault:  ________________________


24.
 Location of assault:  (check all that apply)

         ___ On-base, U.S.


___ Off-base, U.S.

         ___ On-base, Overseas
    ___ Off-base, Overseas

         ___ Aboard ship, at sea
___ Aboard ship, in port
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E.  INTERVENTION

25.
 Did victim advocate assist the victim through the following proceedings?       


   
 ___ Medical


   
 ___ Investigation


   
 ___ Legal

         If not, why? ___________________________________________


   
 Was advocate same gender?    Y/N

    26.  Victim's willingness to assist with investigation/prosecution.  (Mark as many statements as appropriate.)

    
___ Will (or did) submit to medical examination/  

            evidence collection

        ___ Statement given to law enforcement

        ___ Willing to assist with prosecution

        ___ Willing to testify against offender

        ___ Unwilling to provide evidence to law enforcement

Optional Screen:  Unwillingness reasons:

        ___ Fear of reprisal by offender

        ___ Fear of reprisal by superiors and/or peers

        ___ Fear of adverse effect on career advancement 

        ___ Fear of not being believed by others

        ___ Did not want others to know of assault

        ___ Embarrassment

        ___ Desire to avoid retelling, defending victim's actions

        ___ Unknown

        ___ Other, specify:  ____________________________________

F.  INVESTIGATION/RESOLUTION  (If more than one, use OFFENDER INFORMATION/INVESTIGATION/RESOLUTION Continuation Sheets)
    27.  Lead criminal investigative agency (Mandatory)

         ___ NCIS

         ___ U.S. civilian law enforcement 

         ___ Foreign civilian law enforcement

         ___ Command Security/Military Police

         ___ Other:  ____________________________________________
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    28.  Criminal investigation:


     (a) Was investigation initiated? (Mandatory)      Yes/No 


     (b) Status: (Mandatory) In progress           Completed 

    
 (c) Results: (Mandatory)




 ___ Complaint Resolved

         
 ___ Complaint Unfounded

         
 ___ Complaint Unresolved

         
 ___ False Report

    29.  Offender disposition: (Mandatory)

         (a) Administrative

             ___ Nonjudicial Punishment (NJP)

             ___ Administrative Separation Processing                               Initiated/Completed

             ___ No Action Taken

             ___ Other: _________________________________

             ___ Separation In Lieu Of Trial



 (b) Judicial

             ___ Summary Court-Martial

             ___ Special Court-Martial

             ___ General Court-Martial

             ___ Civilian Trial


30.
 Results of court-martial/civilian trial:

      
 ___ Guilty



 ___ Not Guilty/Acquitted



 ___ Mistrial



 ___ Case Dismissed

             Retry Mistrial  No/Unknown/Yes 

    31.
 Charges convicted of: (Mandatory)



 ___ Rape



___ Forcible Sodomy



 ___ Indecent Assault
___ Forcible Sodomy (same









    gender)



 ___ Other:(e.g., Assault With Intent To Commit Rape and                    Assault With Intent To Commit Sodomy)                       
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32.
 If offender was found guilty, results:

         (a) Military

             ___ Discharged

             ___ Confinement/Imprisonment

             ___ Forfeiture/Fine

             ___ Reduction in pay grade

             ___ Other:  ______________________________________

      
 (b) Civilian courts

             ___ Confinement

             ___ Fine

             ___ Counseling

             ___ Other: _______________________________________

    33.  Did convening authority approve the results of the court-martial?                                        Yes/No


     Specify approved results _______________________________

G.  COMMENTS:

    __________________________________________________________

    __________________________________________________________

    __________________________________________________________

    __________________________________________________________

    __________________________________________________________

    __________________________________________________________

    __________________________________________________________
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OFFENDER INFORMATION/INVESTIGATION/RESOLUTION Continuation Sheet   


    Check if offender is unknown


14.  (a) Number of offenders:  ___  (b) Offender Number:  ___


15.
(a) Affiliation:
(b)
Status:       (c)  Paygrade:

        ___ USN    


___ Active Duty    ___ E1 ___ W-1 



___ USMC


___ Reservist on   ___ E2 ___ W-2



___ USAF


    Active Duty    ___ E3 ___ W-3

    
___ USA



___ Retired        ___ E4 ___ W-4



___ USCG


___ Family member  ___ E5 ___ O-1



___ Unknown


___ N/A            ___ E6 ___ O-2

        ___ DoD Employed Civilian
           ___ E7 ___ O-3



___ Civilian (no military 
           ___ E8 ___ O-4

            affiliation)                       ___ E9 ___ O-5                                                          ___ O-6

                                                      ___ O-7

                                                      & above

    16.  Age:  ______

    17.  Gender:  M/F

    18.  Race:  

         ___ White

___ American Indian/Alaskan Native

    
 ___ Black

___ Asian/Pacific Islander

      
 ___ Hispanic
___ Other:  ________________________







___ Unreported


19.
 Relationship to victim:

         ___ Ex-Spouse

         ___ Family Member (not spouse)



 ___ Acquaintance/Friend  

         ___ Shipmate/Co-worker

         ___ Girlfriend/Boyfriend

         ___ No Known Relationship (i.e., stranger)

         ___ Other:  _________________________________________

                    (see instructions for #19)

         ___ Family Member:


20.
 Use of alcohol?   Yes/No/Unknown    Drug?   
Yes/No/Unknown
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OFFENDER INFORMATION/INVESTIGATION/RESOLUTION Continuation Sheet

21.
 Type of assault:



 ___ Rape



___ Forcible Sodomy



 ___ Indecent Assault
___ Forcible Sodomy (same

                                    gender)


22.
 If the offender is found guilty, does the victim want to          be notified of the offender's release?         
Yes/No/Unknown


27.  Lead criminal investigative agency 

          ___ NCIS

          ___ U.S. civilian law enforcement 

          ___ Foreign civilian law enforcement

          ___ Command Security/Military Police

          ___ Other:  ___________________________________________

    28.
 Criminal investigation:



 (a) Was investigation initiated?  
  Yes/No



 (b) Status:  In progress            Completed


     (c) Results:

         
 ___ Complaint Resolved

         
 ___ Complaint Unfounded

         
 ___ Complaint Unresolved

         
 ___ False Report


29.
 Offender disposition:

         (a) Administrative

             ___ Nonjudicial Punishment (NJP)

             ___ Administrative Separation

             ___ No action taken

             ___ Other: _________________________________________

             ___ Separation In Lieu Of Trial



 (b) Judicial

             ___ Summary Court-Martial

             ___ Special Court-Martial

             ___ General Court-Martial

             ___ Civilian Trial
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OFFENDER INFORMATION/INVESTIGATION/RESOLUTION Continuation Sheet 


30.
 Results of court-martial/civilian trial:



 ___ Guilty



 ___ Not Guilty/Acquitted



 ___ Mistrial

      
 ___ Case Dismissed 

             Retry Mistrial   No/Unknown/Yes


31.
 Charges convicted of:



 ___ Rape



___ Forcible Sodomy



 ___ Indecent Assault
___ Forcible Sodomy (same










gender)

         ___ Other: (e.g., Assault With Intent To Commit Sexual                      Assault With Intent To Commit Sodomy)


32.
 If offender was found guilty, results:

         (a) Military




 ___ Discharged

             ___ Confinement/Imprisonment

             ___ Forfeiture/Fine

             ___ Reduction in pay grade

             ___ Other:  ______________________________________

      
 (b) Civilian courts

             ___ Confinement

             ___ Fine

             ___ Counseling

             ___ Other: ______________________________________


33.
 Did convening authority approve the results of the court-martial?                                       Yes/No


    
Specify approved results ____________________________
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              INSTRUCTIONS FOR COMPLETING THE

          SEXUAL ASSAULT INCIDENT DATA COLLECTION REPORT 
Question   Comments
   1       (Mandatory for all reports) Enter the date that the              command data collection coordinator (DCC) is actually            reporting data elements on this form for initial or              follow-on information.

   2       (Mandatory for all reports) If this is a new incident            which has not been previously reported, mark                     "initial." If a report was previously submitted on               this particular incident, mark "continuation" in this            space on this report.  If there has been an official             resolution to the report (e.g., court martial, NJP,              civilian trial, and etc.), and a disposition, mark               final”.

   3       (Mandatory for all reports) Enter the name of the                person who is completing the form, the command to                which that person is assigned, and the claimant (type            command) for the reporting command. DO NOT enter the             name of the victim or offender. Indicate whether the             command/FSC submitting the report is Navy or Marine              Corps.

   4       (Mandatory for all reports). Incident report numbers             are locally generated and consist of:  

           a.  UIC (Navy) or MCC (Marine Corps) of the                      installation where report is generated.

           b.  The last two digits of the fiscal year in which              the assault occurred. 

           c.  The sequential number which corresponds to the

           number of sexual assaults that have been reported by             the reporting person's command in that fiscal year.

           (For example, if an installation (with UIC/MCC 12345)            is submitting a report on an assault which occurred in            December 1993 and it is the second assault for that              fiscal year, the incident report number would be:                12345-94-002.)  If this is a continuation (status)               report, use the incident report number that was
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           originally assigned to the incident.  (The Navy and              USMC should determine reporting procedures for                   afloat commands.)

           d.  Enter the victim's (or victim's sponsor's)                   UIC/MCC.

           e.  Enter the NCIS/CID case control number.

NOTE:  If this is a continuation report, respond only to questions not previously answered.  If previously reported information has changed or subsequently been found to be incorrect, indicate in the "comments" section that answers represent new or corrected data.

   5a      If military, select one category to indicate                     affiliation.  "DoD employed civilian" includes                   permanent and temporary employees, as well as                    vendors contracted by DoD/DON.  

   5b      If military, select status.  If family member, select            an affiliation category to show affiliation with                 military.

   5c      If military, select paygrade.

   6       Age at the time of assault.

   7       (Mandatory for initial report) Circle M (male) or F              (female).

   8       Select only one category.  If other, specify.

   9a      Indicate which office/department first became aware              of and responded to the incident.  If other, specify.

   9b      (Mandatory for initial report) Indicate date when                initial contact was made.

   10      Indicate if victim received a medical examination                following the incident.

   11      Indicate whether the victim required medical treatment            beyond an initial physical examination/evidence                  collection (e.g., for injuries).  If yes, specify                military or civilian treatment facility.
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   12      Counseling may include clinical psychologist, social             worker, victim advocate, FSC counselor, chaplain, or             community crisis center.  If yes, specify military or            civilian.

   13      Any amount of alcohol or drug consumption prior to               (within approximately 24 hours of) the incident                  constitutes "use," backed up by victim's account or              blood test. 

   14      Indicate offender "known/unknown."

   14a     List number of offenders involved in the assault.  If            more than one offender was involved, questions 14-19             should be answered separately for each offender on               OFFENDER INFORMATION/INVESTIGATION/RESOLUTION                    continuation sheets.

   14b     List offender as 1 of 1, 1 of 2, 2 of 2, etc., as                appropriate.

15-18      Refer to explanations provided for questions 5-9.

   19      Indicate offender's relationship to the victim.  (If             they were living together, check "other" and fill in             blank).

Note:  The USMC Sexual Assault and Rape Program covers all victims of sexual assault regardless of age and reports data under their Family Advocacy Program (FAP), therefore, the last option, "Family Member," would include spouse.

       The Navy's Sexual Assault Victim Intervention Program (SAVI) reports data for sexual assault victims who are 18 years or older except for victims of marital rape (legal spouse is perpetrator).  Victims who are under 18 years old and victims of marital rape are reported through FAP.

   20      Any amount of alcohol or drug consumption prior to               (within approximately 24 hours of) the incident                  constitutes "use."  (See #13.)

   21      (Mandatory by official resolution of case if offender            is charged with any offense). Describe the crime with            which the perpetrator is charged.  
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   22      Indicate if victim wishes to be notified of                      offender's release.  Notification is a function of               the correctional facility.

   23      Give the date that the assault actually occurred. If             you do not have exact date, give the closest possible            date such as month and year, etc.  Make every effort             to obtain this date as accurately as possible.

   24      If assault occurred in more than one location, check             all that apply (e.g., on-base, U.S.; off-base, U.S.).

   25      Indicate if a victim advocate assisted the victim                through any of the processes, which ones, and if not,            why.  A victim advocate can be either a military or              civilian trained volunteer or employee.

   26      Indicate the victim's willingness to assist in the               investigation and prosecution of the offender.  Select            all statement(s) which apply.

           The second part of question 26 is an Optional screen             that is pulled up if the victim wishes not to assist             in the investigation and states why he/she is                    unwilling to assist.  If "Unwilling to provide                   evidence" was selected in question 26 and a reason    

           given, the second part of question 26 must be                    answered.  Select as many statements as appropriate.             If further explanation is required, use comment                  section.

   27      (Mandatory by official resolution of case) Indicate              which agency has the lead in conducting the                      criminal investigation.  If "other," specify.

   28      (Mandatory when available) If investigation was opened            by any agency (e.g., military or civilian law                    enforcement, command itself, etc.), indicate the                 status/results of the criminal investigation as                  determined/reported by NCIS or other lead                        investigating agency.  Do not make your own status               determination.  Generally, the response choices have             the following meanings:
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           Complaint Resolved (Same as Resolved/Substantiated):             Sufficient evidence, etc.

           Complaint Unfounded (Same as                                     unfounded/Unsubstantiated):  It is proven that the               allegation is false.

           Complaint Unresolved (Same as Unresolved):  Suspect              identified but there is lack of evidence to go                   forward with formal charges or suspect is not                    identified (e.g. case of stranger sexual assault) -              in this situation the case investigation is left open.

           False report:  Victim admits false report, etc.

   29      Select only one.  Disposition refers only to charges             of sexual assault or any lesser included offenses     

           substituted for those charges.  Other offenses with              which the offender may be charged (e.g., breaking and            entering in conjunction with an assault) should not              be addressed.  If in question 28, an incident was                resolved, question 29 must be answered.  If more than            one offender is being investigated/prosecuted,                   questions 29-32 should be answered separately for                each offender on OFFENDER                                        INFORMATION/INVESTIGATION/RESOLUTION continuation                sheets.

   30      Results of courts martial/civilian trial refer only              to charges of sexual assault or any lesser included              offenses substituted for those charges.  Other                   offenses of which the offender may be found guilty               (e.g., breaking and entering in conjunction with an              assault) should not be addressed.  Note in the                   comment section if and why information regarding the             verdict cannot be obtained.

   31      (Mandatory by the final report) Indicate those charges            for which a conviction resulted.

   32      Select appropriate response(s).  If other (e.g.,                 probation), specify. 
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   33      Refers only to military trials.

Comments   Use this section to clarify any previous answer and              to provide additional information if desired.  

           If final disposition of an incident has been                     determined or installation commander determines that             further information is unobtainable because the case             is under civilian jurisdiction and this report                   represents the last report, state in the comments                section, "Final report this incident." 
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