CNO PRIORITY MANNING

ADDITIONAL INFO
- Page 2 below has Sample Letter to follow.

- Ensure command mission statement is included for each UIC not each claimant.

SAMPLE LETTER

From:  (Submitting Command)

To:    Commander, Navy Personnel Command (Pers 453)

Via:   (Major Manpower Claimant)

Subj:  ENLISTED CNO PRIORITY MANNING RE-CERTIFICATION

Ref:   (a) OPNAVINST 1000.16J

Encl:  (1) Command Mission Statement

       (2) Statement on how billet(s) needing CNO Pri Manning

           support command's mission in relation to 

           national interests

1.  Per reference (a), the following is submitted:

    a.  Activity Name (completely spelled out):  

    b.  UIC:  (five digit Unit Identification Code)

    c.  Priority Manning Level requested:  (CNO Priority 1 or 2)

    d.  Category requiring priority manning:  (i.e., activity,

        rating, or NEC community)

    e.  Priority Manning Code requested:  (Figure 6-1 of reference (a))

    f.  Beginning and termination date for requested priority manning (in months and calendar years):

    g.  Justification:  (Per CNO policies stated in Chapter 6, para 607).

    h.  Additional Command information:


   1) Official Command Mailing Address:

        2) Geographical Location of Command (ex Norfolk, VA):

        3) Phone number for CO/OIC, XO, Personnel Officer (or Manning Officer)(DSN and commercial):

        4) Fax number (DSN and commercial):

        5) Message PLAD of command:

                                 A. B. SIGNATURE

