SAMPLE APPLICATION LETTER

14 Mar 2003 


From: 
LCDR S. H. Pilot, USN, 123-45-6789/1310 
To: 
Commander, Navy Personnel Command (PERS-801G) 
Via: 
Commanding Officer, Your Command 

Subj: APPLICATION FOR LATERAL TRANSFER AND CHANGE OF DESIGNATOR TO AEROSPACE ENGINEERING DUTY OFFICER (1510) 

Ref: 
(a) Military Personnel Manual article 1212-010 

Encl: 
(1) Academic Transcripts 

1. I respectfully request redesignation as an Aerospace Engineering Duty Officer.  Per reference (a), the following information is submitted. 

a. 
Designator desired: 1510 (maximum of two) 

b. 
Date and place of birth: 

c. 
Source of commissioning: Naval Academy, OCS, AOCS, NROTC 

d. 
Date of original commission: 

e. 
Date of rank: 

f. 
Date of end of obligated service in the parent community: 

g. 
N/A 

h. 
Citizenship: 

i. 
Transcripts: (include only if not in service record) 

j. 
N/A 

k. 
Date and title of significant warfare qualifications: 

Designated Naval Aviator 1 April 88

l. 
N/A 

m. 
N/A 

n. 
N/A

o. 
If you are a reserve officer, apply for augmentation simultaneously.  Reserve Officers on the active duty list in grades O-4 and above must state that they are willing to accept regular appointment if tendered. 

p. 
Additional information: 

1) Special Mission/Community Qualifications: 
F/A-18 Division Leader/ 31 Oct 94 / CO VFA-123 
F/A-18 PMCF qualified / 25 Dec 93 / CO VFA-123 
F/A-18 Tactics instructor / 17 Mar 97 / CO VFA-106 

2) Operational Experience: 

First Tour - List aircraft type, squadron, any additional quals, jobs held, deployments, detachments, exercises participated in, etc. 

Second Tour - etc. 

3) Flight Experience Summary: 

(a) Flight Time (hours) 
F-A-18 1250 
T-45 450 
Other 300 
TOTAL 2000 

(b) Landings/Carrier Arrestments 

Day 200 
Night 100 
TOTAL 300 

q. 
Anything else you feel the board needs to know (that isn’t readily apparent in your record) about your career: i.e. Management/Leadership experience, Acquisition/DAWIA qualifications, collateral duties, hobbies, etc. 

2. Summary: Why you think it would be a good thing for you to be an AEDO. One paragraph. 




S. H. Pilot 



Contact Information:

Comm:

DSN:

Email:

Address:

Copy to: NAVAIRSYSCOM (AIR-8.0P1) 

____________________________________________

ADDRESSES: 

Commander, Navy Personnel Command 
PERS-801G 
5720 Integrity Drive 
MILLINGTON, TN 38055-8010

NAVAL AIR SYSTEMS COMMAND (AIR-8.0P1) 
47122 Liljencrantz Rd, Unit 7 
PATUXENT RIVER, MD 20670-1549 

