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1 Oct 04

MEMORANDUM for CAPT XXXXXXXXXX, USN, xxx-xx-xxxx/1110

Subj:  ATTACHÉ NOMINATION PACKAGE

Encl:  (1) Attaché Biography 

  (2) Attaché Medical Form

  (3) NAVPERS 1300/16 Report of Suitability Screening

  (4) BUMED 1300/1 Form Medical/Dental & Educational   

      Suitability Screening

  (5) Certification of Suitability for Overseas Assignment

  (6) Release Authorization for OSR/PSR and Microfiche

      Record

  (7) The Defense Attaché System: Challenges and 

      Opportunities for the 1990's

       (8) Attaché Policy Memorandum

1.  You are under consideration for assignment to USDAO XXXXXXX as the Defense Attaché.  Before I can submit your nomination to the Office of Naval Intelligence, the Director of Naval Intelligence (CNO N2) and the Defense Intelligence Agency (DIA), you need to complete the actions indicated below and return the nomination package to me NLT 31 Aug 05.  Original and 2 copies of the following are required:

    a.  Attaché Biography (Enclosure (1)) - Must be typed.  Also include a Change of Command type biography.

    b.  Attaché Medical Form (Enclosure (2)) - Section III of the form must be completed by a military physician, physician's assistant, or independent duty corpsman.  The nominee and dependents must have complete physical and dental examinations reflecting suitability for assignment to this particular country, not just a records checks.  

    c.  Report of Suitability Screening NAVPERS 1300/16 (Enclosure (3)) and Medical/Dental & Educational Suitability Screening NAVMED 1300/1 (Enclosure (4)) - Obtain a complete overseas duty medical screening for you and your family, and submit with your completed application package.  If you have difficulty obtaining this screening without orders, or if obtaining it will unduly delay submission of the package, please let me know. 

    d.  Certification of Suitability for Overseas Assignment (Enclosure (5)) – If no problems, write none.  If children have any special educational requirements, show them here.

    e.  Electronic Personnel Security Questionnaire (EPSQ) (SF 86) - Submit an original and two copies of the SF-86 about yourself.  If you are married, also submit an original and two copies on your spouse (SF 86).  Paper copies of the EPSQ product with original signatures are required as part of your Attaché application package.  The original and all copies must have original signatures. Contact your Command Security Manager or Special Security Officer (SSO) for assistance in completing the submission on yourself and your spouse, if applicable. If your command has questions about the security review requirements, please have them contact me directly.

All attaché candidates must have a current Single Scope Background Investigation (SSBI), with eligibility for access to Sensitive Compartmented Information (SCI).  If you do not have a current SSBI with SCI access eligibility, contact your SSO to immediately begin the initial investigation or the periodic review, as applicable.  Any submission required by your SSO is in addition to the EPSQ submission required for your Attaché application.

The reason you need to complete the EPSQ, even if you already have a current SSBI is that DIA does an internal investigation, and uses the EPSQ as a starting point.  DIA also uses your spouse’s EPSQ to grant her/him an interim secret clearance.  A favorably adjudicated SSBI is absolutely mandatory in order to hold a position in the Defense Attaché System.  The EPSQ can be located on the web site at http://www.dss.mil/epsq/index.htm.

    f.  Photographs - Forward four total (two with original package, one for each copy of package) full-length photographs of in either Mess Dress or Service Dress Blue.  If you are married, also forward four full-length photographs of you and your spouse together, you should again be in Mess Dress or Service Dress Blue, and your spouse in accompanying civilian attire appropriate for an evening reception or cocktail party.  If you have children who will accompany you, please also submit four photographs of you and all accompanying dependents (you, your spouse, and all children).  This may be in formal attire as noted above, or more casual, your preference.  All photographs may be color or black and white, and either 5 x 7 or 8 x 10 in size.

    g.  Language certification - You will need to take the Defense Language Aptitude Battery (DLAB).  If you have a second language proficiency, you may include results of the Defense Language Proficiency Test (DLPT), in addition to the DLAB.

    h. Release authorization  (Enclosure (6)) - Complete and sign the authorization, which allows BUPERS to release your OSR/PSR and microfiche to ONI-33 as part of your attaché application.  

    i.  Fitness Reports - Provide copies of your last 5 FITREPS.

    j.  Why I want to be an Attaché Enclosure – Write not more than one page on why you want to be an attaché. 

2.  After completing all forms and photographs (items a-j), mail the entire package (ORIGINAL AND TWO COPIES) to:
Regular Mail



    Express Mail, FedEx, etc.

Navy Personnel Command             Navy Personnel Command 

Attaché Placement (PERS 4411C)     Attaché Placement  (P-4411C) 5720 Integrity Drive               Bldg 791 RM D-208 

Millington, TN 38055-4411          5820 Commitment Loop

                                   Millington, TN 38055-4411

3.  Enclosures (7) and (8) are provided for your reference.  Please feel free to contact me at DSN 882-3993, commercial (901) 874-3993 or bernie.upchurch@navy.mil if you have any questions.

    Attaché Placement Officer 

