October 4, 2001

CSB   PROCESSING

OPINS searches nightly for those Officer and Enlisted members who meet the CSB qualifications of DIEMS, ADBD/ADSD, and some other strength criteria.  In the next OPINS production run, a Notification Message is produced for each selected member.  This Message is created approximately 6 months in advance of the member’s 15th ADBD/ADSD Anniversary.  

The Notification Message is sent to the member’s current UIC.   The member and his/her Reporting Senior discuss the CSB offer, his/her eligibility, and fill in DD Form 2839.  This is done in accordance with NAVADMIN 020/01 and the step by step procedures in the Notification Message.   There is a 6 month Open Season Window for making this decision.

When the DD Form 2839 is filled in (even if it is for a Held In Abeyance status), the form is passed to the local Command Career Counselor (for Enlisted members) or to the local Administrative Officer (for Officers) for entry into the FORMAN system.

In addition to entering the CSB data into FORMAN, the signed original DD Form 2839 must be mailed by the PSD/Command Admin Office to :


NAVY  PERSONNEL  COMMAND


PERS-313C


5720  INTEGRITY  DRIVE


MILLINGTON,  TN  38055-3130

From the OPINS / FORMAN  Banner Screen, enter your Source Code, Password, and Secondary Source Code (optional).
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OFFICER PERSONNEL INFORMATION SYSTEM

SYSTEM MESSAGES:
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SOURCE CODE: — PASSWORD : SECONDARY SOURCE CODE(IF DESIRED




PERS-333 and PERS-82 in Millington and the Command Career Counselors are aware of their current Source Codes and Passwords, and they have permission to submit the NK Tac.

Additionally, we are providing Source Code ‘AO’ for the Administrative Officers  to use in submitting the NK Tac. 

To establish access to FORMAN, email the following information to P333C@persnet.navy.mil:  Command Title, Full Name, Social Security Number (SSN), Projected Rotation Date (PRD), CICS Login ID, Unit Identification Code (UIC), Defense Switch Network (DSN) and commercial phone numbers, and the reason for the request to access FORMAN.  Refer questions concerning establishing an CICS Login ID or gaining FORMAN access to LT Hopkins, Pers-333, at (901) 874-4734 or DSN 882-4734.

The CSB screen is reached by entering  UNK  in the upper left corner of the OPINS Main Menu screen.    If you wish to use the menu screens, enter A, and then enter K.

NK SCREEN
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SEN: -
NAME :
FORMAN REQUEST INDICATOR: (R=CSB) CANCEL REQUEST INDICATOR:
ELIGIBILITY CODE: (R=Retainable, H=Held, or N=Ineligible)
ELECTION CODE  : (Y=Yes, N=No, or Space)

MEMBER'S SIGNATURE DT:
ELECTION EFFECTIVE DT:

To blank out data in the above 3 fields, use slashes.

DISPLAY ONLY:

RETIRED PAY INDICATOR (RPI): DIEMS:
RANK/GRADE : ADBD/ADSD:
SEPARATION CODE (SPD): DATE OF SEPARATION
NOTIFICATION DIG: FOLLOW-UP MSG DTG:





We have also added Inquiry Screen I44 for displaying the CSB data.  You may enter I44 in the upper left corner of the screen, or if you wish to use the menu screens, enter A, then enter 1, and then enter 44. 

The below five categories are the only valid input combinations of NK Tac data  -  online and batch.

1.
HELD  IN  ABEYANCE

ELIGIBILITY  CODE :
H


(REQUIRED)

MEMBER’S SIGNATURE DT :
YYMMDD
(OPTIONAL)    

FROM  SECTION   II     BLOCK  8

2.
INELIGIBLE

ELIGIBILITY  CODE :
N


(REQUIRED)

MEMBER’S SIGNATURE DT :
YYMMDD
(REQUIRED)    

FROM  SECTION   III     BLOCK  10B

3.
RETAINABLE        ELECTING  CSB/REDUX

ELIGIBILITY  CODE :
R


(REQUIRED)

ELECTION  CODE :
Y


(REQUIRED)

MEMBER’S SIGNATURE DT :
YYMMDD
(REQUIRED)    

FROM  SECTION   IV     BLOCK  12B

ELECTION EFFECTIVE DT :
YYMMDD
(REQUIRED)








FROM  SECTION   VI     BLOCK  16

4.
RETAINABLE        ELECTING  TO  REMAIN  UNDER  HIGH  THREE

ELIGIBILITY  CODE :
R


(REQUIRED)

ELECTION  CODE :
N


(REQUIRED)

MEMBER’S SIGNATURE DT :
YYMMDD
(REQUIRED)    

FROM  SECTION   V     BLOCK  14B

5.
RETAINABLE        PARTIAL

ELIGIBILITY  CODE :
R


(REQUIRED)

If a field is not mentioned, it is REQUIRED to have BLANKS / SPACES

(or SLASHES, as explained next).

The screen is pre-filled with the current data (if any) from the member’s CSB record.   If the member’s CCC / Administrative Officer is changing the data, the input data must reflect the new choice and be one of the five valid combinations of data for that new choice.   If there is data from a prior election, which is not pertinent to the new choice, replace the data with SLASHES to indicate the deletion of the old data.

The fifth choice is optional.  The Reporting Senior determines that the member is Retainable, but a CSB decision has not been made by the member.  Therefore, the ‘R’ with no other data may be sent on the NK Tac as an indication that the Notification Message was received, the member has been determined to be Retainable, and a CSB decision is pending.

At the bottom of the screen, two lines are available for Messages.  All Error Messages must be resolved, and the data corrected.   

Look for the Successful Update Message to indicate that the NK Transaction is finished and the FORMAN database is updated.   When appropriate, a FID will be created and sent to DFAS during the next nightly FORMAN production run. 

A member may only make his/her election and changes to the election during the 

6 month Open Season Window (6 months prior to the 15th anniversary of the member’s ADBD/ADSD). 

Beyond the Open Season Window, an Error Message will be given to contact 

PERS-333 / PPAC in Millington for clarification and approval/disapproval.

Likewise, if certain changes are made from one Eligibility Code to another Eligibility Code, the member’s CCC / Administrative Officer may be advised by an Error Message to contact PERS-333 / PPAC in Millington for clarification and approval/disapproval.

If the member has an Eligibility Code of ‘H’  (Held in Abeyance), the Open Season Window is extended until the reason for the Hold is resolved, and the member makes his/her decision.

The eight displayed fields at the bottom of the NK screen are for information.  If the CCC / Administrative Officer disagrees with the displayed DIEMS date or the displayed ADBD/ADSD date, please report the discrepancy by official correspondence to PERS-333 / PPAC in Millington via your command.  Include a copy of the document substantiating the requested change.  Substantiating documents include but are not limited to the DD Form 4, DD Form 1966, NAVCRUIT Form 1000/20, NAVPERS 1070/877, or contract with another Uniformed Service.

In certain cases where there has not been a definitive response by the half way point of the CSB Open Season Window, a Follow Up Message will be sent  approximately 3 months in advance of the member’s 15th ADBD/ADSD Anniversary as a Reminder.  
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