









DATE

From:  Rank, Name, USNR, SSN/desig

To:      Commander, Navy Personnel Command (PERS 921)

Subj:    REQUEST FOR CONVERSION TO SPECIAL DUTY OFFICER, INFORMATION

             PROFESSIONAL (1605)

Ref:     (a) MILPERSMAN 1212-010

            (b) ALNAVRESFOR 019/02

Encl:    (1) Resume of Military Assignments

            (2) List of Certifications

1. Per references (a) and (b), I respectfully request consideration for redesignation to Special Duty Officer, Information Professional, (1605).  Enclosures  (1) and (2) are forwarded for your consideration. 

2. The following information is submitted: 

NAME: 

RANK: 

SSN:

DESIG:

YG:

COMMAND ADDRESS:

COMMAND PHONE:  (Commercial and DSN)

COMMAND FAX:  

EMAIL: 

HOME ADDRESS:

HOME PHONE:

EDUCATION:

Note:

(1) Resume of Civilian and Military Assignments: List military assignments in chronological order, use sample resume or submit in suitable format.

(2)  Attach Certifications completion documents or list in progress certifications on resume:

NAME/SIGNATURE

