SECTION 12. MOBILIZATION PROCESSING AT NMPS

1.  Employ NMCMPS system to track, account for, coordinate and document processing at NMPS.  Document all required actions in NMCMPS in a timely manner to support headquarters, claimant and ULDUSTA queries.

2.  Ensure NMPS personnel are available to process reservists in a timely manner.  Suspend use of OPNAVINST 3060.7A, appendix J,  K and M checklists.  Use revised NMPS checklist tailored for NMCMPS use provided SEPCOR by e-mail.

3.  Screen and process Reservists forwarded from NRA and NRPC for personnel gain to active duty.  Prepare or complete required dual packets for HQCENTCOM assigned individuals, per the SELRES/ VTU Processing at NRA and NRF Ships section for IRR personnel as required.  Retain one packet for reference and send other packet with individual to HQCENTCOM. 

4.  Conduct delay/exemption screening per Delay/Deferment/Exemption Criteria, Section 13.

5.  Initiate PERS/Pay gains to active duty per NSIPS cookbook procedures for all mobilized members upon arrival.  Reservists are on temporary active duty for accession screening and acceptance pending completion of those screening actions.  Only members ordered to INCONUS ULDUSTAs may be released for travel before DJMS-AC Master Military Pay Account (MMPA) is fully established and only when operationally required.  Those accounts may be completed by the ULDUSTA pass activity.  Unless specifically authorized by PERS-9via e-mail, do not deploy members OCONUS until DJMS-AC MMPA is established and procedures in NSIPS Cookbook are used to complete MMPA record details. 

6.  Gain members to active duty status per NSIPS cookbook procedures.  Forward to ULDUSTA IAW orders when all processing requirements are satisfactorily completed.  Advise and assist members with pay, allowance and travel claims  as appropriate.

7.  NMPS Medical Treatment Facility (MTF):

       A.  Conduct required medical processing for mobilization and act as final medical authority for questionable cases in conjunction with BUPERS senior medical officer at BUMED.

       B.  Enroll RC members and families into appropriate TRICARE program per TRICARE Benefits for active and Reserve Component Personnel and Families guidance.

8.   In conjunction with NAVPERSCOM (PERS-44M) terminate orders and release those found unsuitable or ineligible for gain to active duty status.  Return these members to NRA (SELRES and VTU-IRR) or home (IRR), as appropriate.  Conduct deactivation and/or demobilization processing as appropriate to member's status.  Process service and health records IAW current guidance. 

9.  Ensure DEERS/RAPIDS data updated in field DEERS/RAPIDS stations is submitted at the same time via NSIPS/PERSONNEL systems to avoid conflicting data edits and over-writes by personnel systems.  Conflicting data and subsequent over-writes in DEERS may delay or deny dependent Tricare and other benefits for authorized beneficiaries.

10.  Place all RC members accepted for recall to active duty on Direct Deposit/Electronic Funds Transfer (EFT) in order to receive military pay and allowances.  Remind members that direct deposit to a checking account vice a savings account is preferable to ensure members have access to their funds while deployed.

11.  Complete shortages in SELRES seabag allowances for ACDU and outfit IRR members with new seabags as required.  For members who require outfitting and equipping (BDU, DCU etc.) a full seabag is not required.  However, these personnel require two sets of service dress uniforms for travel to outfitting/equipping sites.

12.  Ensure uniform allowance entitlements for recalled reservist are made IAW Department of Defense Financial Management Regulations (DOD FMR), Chapters 29 and 30 as appropriate.  Note article 3003 for officer uniform allowances when recalled to active duty.

13.  Assist Reservists with wills and powers of attorney as required, and in exercising their rights under USERRA and SSCRA.

14.  For non-drilling IRR members, receive reconstituted Personal Field Records (PFRS) from NRPC and Dental and  Health Treatment Records (HTRS) from Veterans Administration to facilitate screening and processing of those members.  If records are not made available, initiate new field records IAW current directives.

15.  For non-drilling IRR members only: when accepted for recall to active duty have member complete and submit OSD employer data via the Guard and Reserve Employer website at www.dmdc.osd.mil/appj/esgr/index.jsp. 

16.  For members found ineligible for recall and for members whose recall orders are to be terminated or demobilized as directed by NAVPERSCOM (PERS-91) due to excessive delay or exemption at NMPS: forward copy of member's  endorsed orders noting departure date from home, and date and times of arrival at and departure from NMPS for recall screening and processing actions to Commanding Officer, NAVRESPERSCEN, New Orleans (ATTN: N51).  Provide  member with copy and retain copy at NMPS.  This endorsed copy of orders provides basis for crediting/recording days   of temporary ACDU qualifying service in IMAPMIS NEOPS file for Reservist retirement benefits.

17.  Initiate passport/visa applications and country/theater clearances as follows:

       A.  Personnel clearances (country, theater, and special area clearances): consult the Department of Defense    Foreign Clearance Guide (FCG) for guidance on preparing personnel clearance requests.  This guide is updated every  four months and travelers should verify that they are using the current version.  The web address is www.fcg.pentagon.mil.  Theater clearance may be required or assumed.  Consult section II of the FCG, for proper guidance.

       B.  Passports and Visas: military will deploy with orders and DOD military ID card.  Military are encouraged to deploy with their passports if they currently possess one.  Personnel may be required to travel via commercial airline to the USCENTCOM AOR and will be required to present a passport upon arrival.  Recommend individuals apply for an official passport with a local passport agent, if possible, prior to arrival at HQCENTCOM.  If this is not possible, individuals must report to the USCENTCOM passport office with either an official raised seal birth certificate, or any other passport.  Note that normal processing time for an official passport is 4-6 weeks.  Therefore, recommend this process be initiated as   soon as possible.  Personnel can apply for required visas at the USCENTCOM passport office.  Normal processing time is approximately 10 duty days.  Expenditures will be reimbursed on travel voucher DD Form 1351-2for military.

18.  For USNAVCENT individual augmentees, obtain passport/visas and country/theater clearances IAW foreign clearance guide procedures above prior to members travel.  Ensure members hand carry service, medical and dental records, and prescriptions for medications, if any.  Advise members to anticipate lodging in contracted hotels/hotel-like accommodations on the local economy.  Advise members transportation of personal weapons is not authorized.  Send security clearance information for members who have them to COMUSNAVCENT/N9/N002A/ upon request for theater clearance.

19.  Request ULDUSTA assign sponsor for reporting SELRES/IRR members cleared for mobilization if not pre-arranged  by the NRA.  This is a CNO special interest item.  Annotate sponsor information on member's orders.

20.  Finalize mobilization processing for all drilling VTU and non-drilling IRR members for recall to active duty IAW OPNAVINST 3060.7A, NMCMPS checklist and NMCMPS documentation requirements.  Forward members who satisfactorily complete processing requirements to ULDUSTA via intermediate commands as appropriate IAW orders.

