(Letterhead)


1752


Ser 661/024


27 Dec 99

From:  Director, Fleet and Family Support Division (PERS-66)

Subj:  USING A “DISTRIBUTION” BLOCK

1.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

2.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

a.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

b.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

c.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.


G. SHEEHAN

Distribution:

CNO (Code XXX)

CINCLANFLT (Code XXXX)

CINCPACFLT (Code XXXX)

CINCPACFLT (Code XXX)

CINCUSNAVEUR (Code XXX)

CNET (Code XX)

Copy to:

XXXXXXXXXXXX

S A M P L E

MULTIPLE ADDRESS LETTER USING DISTRIBUTION BLOCK
(Letterhead)


1752


Ser 661/024


27 Dec 99

From:  Director, Fleet and Family Support Division (PERS-66)

To:    Commanding Officer, Naval Station Everett


 Commander, Third Fleet


 Commander, Naval Air Force, U.S. Pacific Fleet

Subj:  USING A “TO” LINE

Ref:   (a) NAVSTA Everett ltr xxxx Ser xxxx/xxxx of (Date)

Encl:  (1) Trip Report

       (2) Site Visit Itinerary

1.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxx.

2.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.


G. SHEEHAN

S A M P L E

MULTIPLE ADDRESS LETTER USING “TO” LINE
