(Letterhead)
                                                     5216

                                                     Ser 66/0201

                                                     27 Dec 99

MEMORANDUM FOR DIRECTOR, ADMINISTRATIVE OFFICE (PERS-01)

               DIRECTOR, MORALE, WELFARE AND RECREATION

                 DIVISION (PERS-65)

Subj:  SAMPLE “MEMORANDUM FOR” MEMORANDUM

Ref:   (a) COMNAVPERSCOMINST 5000.1, Article 0010-180

Encl:  (1) “By Direction” Form

1.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

2.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

3.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

4.  xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx. 

               /S/

                                 A. E. BROWN

                                 Rear Admiral, U.S. Navy

                                 Assistant Commander, Navy

                                 Personnel Command, Personal

                                 Readiness and Community Support

                                 (PERS-6)
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