Airport Readiness Checklist (sample page)

Items required to be in place before the Airport Operation is staffed and ready

(
Item
Quantity
Source


Arrange use of additional conference room
1
Airport authority


Fax
1
Military Information Booth (MIB) in Place


Phones (Open, Modem, Hospitality, PAC)
4
PWC/Regional PMIT 1 in place. Others will need to be arranged.


Computer (laptop)
2
1 in place, second one from FFSC (insert name)


Printer
1
MIB in Place


Modem
1
MIB in Place


Cots
5
Billeting


Blankets
5
Billeting


Pillows
5
Billeting


TV/VTR/Children’s Tapes
1 / 1 / 3
MIB in place (need tapes)


Portable File boxes
1
Regional Office


Coffee Pot
1
MIB in Place


Coffee Supplies
As needed
ASYMCA


Refreshments for Customers
As Needed
Commercial/ARC


Refrigerator
1
MIB in place


Toys for Children
Various
Child Care Center


Chairs
30
FFSC lending locker


Portable Radio
1
FFSC (insert name)


Table (for Check In)
3
FFFC lending locker


Desk for Counselor
1
MIB in place


Clip boards
4
Regional Office


Portable Easels with paper
1
Regional Office


Beeper for POC
1
Regional PMIT


Misc. office supplies
As needed
Regional Office


Attachment (H)


