Command Point of Contact Worksheet Instructions

COMNAVPERSCOM (PERS 49M) has the responsibility for issuing individual naval reserve reassignment, correction and demobilization orders authorizations.  We have developed a process for accomplishing these moves that ensures consistency and communication among all parties. 

PLEASE REVIEW THESE DIRECTIONS BEFORE BEGINNING YOUR EFFORTS.  IF YOU HAVE ANY QUESTIONS ABOUT INFORMATION BEING REQUESTED, DO NOT HESITATE TO CONTACT PERS 49M:  

	LIAISON
	ALTERNATE POC
	ALTERNATE POC

	CDR DELOACH

harry.deloach@navy.mil
901-874-4774

DSN 882-4774
	CDR BREY

david.brey@navy.mil
901-874-2877

DSN 882-2877
	IT1 BURR

john.c.burr@navy.mil
901-874-2882

DSN 882-2882


The information you supply on this worksheet must be accurate and complete.  

Worksheet Definitions.  

Note: Sample entries in light blue are provided to help with data entry.  Please delete the entries in light blue before submitting the worksheet.   Some Description Cells are obvious by their name; however additional guidance is provided for new fields.

Fig. 1  Screenshot of MS Excel Spreadsheet
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UIC:  The 5-digit Unit Identification Code identifies the command to which the member is assigned.  If the command has multiple UICs’, please provide all those that may have reservists assigned. (Notice lines 4 and 5 are both for COMFAIRMED Naples; since both are valid UICs’, they both are entered in the spreadsheet).  

COMMAND:  This field contains the short name of the command. 

RANK/NAME: This field is for the rank and last name of the Point of Contact for the Command listed.

EMAILADDR:  The email for the Point of Contact of the Command listed.  

PHONE_TYPE:  Enter either DSN for DSN phone numbers, or COMM for all other phone number types.
PHONE_NR:  Please provide the phone number for the Point of Contact.  Be sure to include any extension with an x preceding the number (see line 18 as an example).

POC_DATA:  This field is to be left blank. 
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