SAMPLE PRD EXTENSION REQUEST LETTER
(Date)

From:
(Your rank, name, USN/USNR, MC, SSN/2100/2105)


To:
Commander, Naval Personnel Command, NPC 4415R, 5720 Integrity Drive, Millington, TN  38055-4415 

Via:
(Your commanding officer)

Subj:
REQUEST FO PROJECTED ROTATION DATE EXTENSION


1. My current projected rotation date (PRD) is (your PRD).  I  respectfully request a one-year extension to (requested new PRD).  This requested new PRD will allow (1 to 2 lines justifying your extension).








(Your name and signature)

