 CEC APPLICATION FOR CAREER FIELD LEVEL CERTIFICATION
Complete the applicable self-certifying checklist and attach to cover letter (sample below).  If appropriate, more than one level may be requested in the same letter.  Forward the request to your immediate supervisor for certification approval.  Mail, fax or email (PDF) a copy of the entire request to PERS-4413S, fax number: (901) 874-2681 or DSN 882-2681 for record update of your certification level.  Ensure a copy is forwarded to you Area Training Representative (if applicable) and/or to the NFI/NFACT to obtain the Acquisition Level Certificate.

If you are unsure of courses completed, your acquisition training transcript may be requested from NFACT Student Services at DSN 551-2846 or commercial (805) 982-2846.

Refer questions to your detailer or to Mr. Dennis Potter at DSN 882-4031 or comm. (901) 874-4031.


From:
(Name, military rank, social security number, and activity name and address)

To:

Commander, Navy Personnel Command (PERS-4413), 5720 Integrity Drive, Millington, TN 

38055-4413

Via:

(Applicant’s immediate supervisor)


(Area Training Rep at the EFD/EFA for your area – if applicable)

Subj:
APPLICATION FOR CERTIFICATION

Encl:
(1) (Applicable certification checklist)
   

(2) Course Certificates/DAU or NFACT Transcripts



(3) College Transcripts (24 Business Credits)

1.  I apply for certification to level (I, II, or III, as appropriate) in the contracting career field.

2.  This career field is my primary career field. 

3.  I have met all of the requirements identified on enclosure (1) for this level of this career field.












Applicant’s signature and date

____
Approved

____
Disapproved

























Supervisor’s signature, title and date

Copy to:

Applicable Training Rep

CONTRACTING - LEVEL 1

EDUCATION - Have Two of:


Baccalaureate degree


At least 24 semester hours (DANTES or CLEP equivalency exams may be included) among: accounting, law, business finance, contracts, purchasing, economics, industrial management, marketing, quantitative methods, organization and management (10 US 1724 provides for limited exceptions and waivers)


At least 10 years of acquisition experience (as of 1 Oct 91)


EXPERIENCE 

One year of contracting experience
TRAINING:



CON 100 Shaping Smart Business Arrangements
                    (Is not mandatory for members who completed CON 101/104
                     before CON 100 was deployed - prior to 1 Oct 2003)

CON 101 Basics of Contracting



[BDQ]

(Previously CON 103)

CON 104  Fundamentals of Contract Pricing
[BDR] 


Prerequisite:  CON 101 Fundamentals of Contracting [BDQ]



(Previously CON 106)


(Desired) CON 237 Simplified Acquisition Procedures  [PAS]

CONTRACTING – LEVEL 2

EDUCATION 
  Have Two of:

Baccalaureate degree

At least 24 semester hours (DANTES or CLEP equivalency exams may be included) among: accounting, law, business finance, contracts, purchasing, economics, industrial management, marketing, quantitative methods, organization and management (10 US 1724 provides for limited exceptions and waivers)

At least 10 years of acquisition experience (as of 1 Oct 91)


(Desired) Graduate studies in business administration or procurement

EXPERIENCE 


Two years of contracting experience


(Desired) An additional two years of contracting experience


TRAINING:


CON 202 Intermediate Contracting



[PGE]



(For pre-award personnel)



Prerequisite:
CON 104, Fundamentals of Contract Pricing [BDR]



(Previously CON 223)

CON 204 Intermediate Contract Pricing


[BU6]



(Previously CON 231, Intermediate Contract Pricing)



Prerequisite:
CON 104, Contract pricing [BDR]

CON 210  Government Contract Law



[BDP]


(Previously CON 201, Government Contract Law)


Prerequisites:
Level I courses mandatory for Contracting Career Field

CONTRACTING - LEVEL 3


EDUCATION 
  Have Two of:


Baccalaureate degree

At least 24 semester hours (DANTES or CLEP equivalency exams may be included) among: accounting, law, business finance, contracts, purchasing, economics, industrial management, marketing, quantitative methods, organization and management (10 US 1724 provides for limited exceptions and waivers) 


At least 10 years of acquisition experience (as of 1 Oct 91)


(Desired) Master’s degree in Business Administration or Procurement

EXPERIENCE 


Four years of contracting experience


(Desired) An additional four years of contracting experience

TRAINING:


CON 353  Advanced Business Solutions for Mission Support 
[JH1]


2 Electives

                        As agreed to by the supervisor, electives may be any training opportunities related 
                        to the employee's job or necessary for career development or for cross training.  
                        Electives may include no-cost distance learning or other training opportunities, 
                        assignment-specific courses funded DAU/DACM, or other opportunities funded by 
                        the student's organization.
(Desired)  2 weeks Management and Leadership Training 

(Not currently provided by DAU - See local training support office)




     Mandatory Standard        Desired Standard          No Standard         Option for meeting mandatory standard          Option for meeting Desired standard





Verification of training and education is required.  Forward copies of supporting documents with your


request for acquisition certification.�


Forms of verification are:	[ 1 ] College Transcripts (highlighting qualifying course)


[ 2 ] Register Now! Transcript 


[ 3 ] Naval Facilities Acquisition Center for Training (NFACT) Transcript 


[ 4 ] CON Course Completion Certificates.








     Mandatory Standard        Desired Standard          No Standard         Option for meeting mandatory standard          Option for meeting Desired standard





Verification of training and education is required.  Forward copies of supporting documents with your


request for acquisition certification.�


Forms of verification are:	[ 1 ] College Transcripts (highlighting qualifying course)


[ 2 ] Register Now! Transcript 


[ 3 ] Naval Facilities Acquisition Center for Training (NFACT) Transcript 


[ 4 ] CON Course Completion Certificates.








     Mandatory Standard        Desired Standard          No Standard         Option for meeting mandatory standard          Option for meeting Desired standard





Verification of training and education is required.  Forward copies of supporting documents with your


request for acquisition certification.�


Forms of verification are:	[ 1 ] College Transcripts (highlighting qualifying course)


[ 2 ] Register Now! Transcript 


[ 3 ] Naval Facilities Acquisition Center for Training (NFACT) Transcript 


[ 4 ] CON Course Completion Certificates.








