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DEPARThiENT OF THE NA\’Y SECSA\’lSST 1754.3A

Off#ce of the Secretaq’ Per5-20

Washington DC 20351&1000 6 hl~y 1994

SECNAV INSTRUCTION 1754.3A

From: Secretary of the Navy

To: All Ships and Stations

Subj: DEPARTAIENT OF THE NAVY
R) ADOPTION REIhlBURSEhfENT POLICY

Refi (n) DFAS1nstruction 1341.1 (NOTAL)

Encl: (1) DoDDirective l.Wl.9of29Ju193

1. Purpose. To prescribe the procedures for

reimbursing members of [he Navy and h$arine Corps

of theexpcnses nssocia[ed with child adoption and

to implement enclosure ( I).

2. Cancellation. SECNAVINST 1754.3 and repori

symbols OPNAV 175+2. OPNAV 1754/5. and

OPNAV 175.$16.

3. Applicability. ~isinsmc[io” ~pplies[o all

nctive duty members of the Nnvy and h~arine Corps

including all full time Suppori personnel (Navy

Training nnd Administration of Reserves (TARS) and

Marine Corps Reserve Full-Time SupporI (FTS)

Personnel) whohnve been ordered [oactivedu[y for

acominuous period ofa[ kasI lSO days under Tide

10of the United S[ates Code.

4. Responsibilities

a. Thecommzmding officer. orhisorherdes.

ignee. is [he ccriifying official regarding validity of

the member’s reimbursement claim.

b. Defense Finance Accounting Service

(DFAS)-Cleveland Center is the primary source for

guidance conceding [be Adoption Expense

Reimbursement Program.

c. DFAS-Cleveland Cen!erhas disuibu!ed

submission procedures for ihe program (reference(a))

(o disbursing offices and is (he servicing cemcr for

review and certification of claims for payment.

d. The member’s servicing personnel aclivily is

the primary coordinating activi [y. It is the firsl poim

of comacl forlhe reimbursemem claim and the source

from which toobtain copies of the DFAS procedures

for claim submission.

e. Contact Family Service Ccntcrs and chaplains

for appropriate adoption and referral information.

f. Local le&dassismnceof ficersor S{affJudgc

Advocates can assisl with k@ questions concemlng

adoption.

g. Public Affairs Officers will publicize this

insuuc [ion [hrougb appropriate service channels.

h. Points of contact foradop[ion reimbursement

policy are Bureau of Naval Personnel (Compensation

and Policy Coordk! ion Dkision (Pers–205)) and

Headquarwrs. U. S.hiarinc Corps (Humm Resources

Division. Family Programs Branch (MHF)). Poim

ofconmcl foradminismuive suppon is Bureau of

Naval Personnel (Personnel and Pay Support Branch

(Pers-331)).

5. Action. Addresses are requeswd mensure that

[he policies. provisions. and agreements delineated in

this instruction, reference (a). and enclosure ( I ) am

available for review by all bands.

6. Form. DD 2675, Aug 93. may reobtained from

local personnel oftices.

FREDERICK F. Y. PANG

Assistant Secremryoftbe Navy

(Manpower and Reser\e Affnirs)

Distribution:

SNDLPIIrts lnnd2

NIARCORPS Codes PCN 71000000000

and 71000000100

h SECNAV/C)PNAV Directives CoIItrol Oflice

Washington Navy Yard Building 200

901 h! Street SE

Wmhington DC 20374-5074 (30 copies)

~Stocked:

Nnval Aviation SUPPIY ofice

ASO Code 103

5801 Tabor Avenue

Philedelphh PA 19120-5099 (500 copies)

B579LDE15719 1e



SECNAVINST 1754.3A CH-1
AUG 5 1998

Department of Defense

INSTRUCTION

NUMBER 1341.9
July 29, 1993

Administmtive Reissumce Incmpomting Change 1, August 4, 1997

ASD(P&R)

SUBJECT: DoD Adoption Reimbursement Policy

\ References: (a) Section 1052 of dtle 10. United Sates Code
(b) Section 652 of Public Law 102-484, “National Defense Authorization

Act for Fiscal Year 1993,” October 23, 1992

(c) DoD Directive 1315.7, “Military Personnel Assignments,” January 9,
1987

(d) Section 621 of Public Law 102-190, “National Defense Authorization
Act for Fiscal Years 1992 and 1993,” December 5, 1991 (37 U.S.C.
401)

(e) through (g), see Enclosure 1

1. PURPOSE

This Instruction implements references (a) and (b) by establishing policy, assigning
responsibilities and prescribing procedures for the reimbursement of quali&ing
adoption expenses incurred by members of the Military Services.

2. APPLICABILITY

This Instruction applies to the OffIce of the Secretary of Defense, the Military
Departments, the Chairman of the Joint Chiefs of Staff smd tie Joint Staff, the Unified
and Specified Commands, the Inspector General of the Department of Defense, the
Uniformed Services University of the Health Sciences (USUHS), the Defense
Agencies, rmd the DoD Field Activities (hereatler referred to collectively as “the DoD
Components”). The term “Military Services,” as used herein, refers to the Army, the
Navy, the Air Force, the Marine Corps, and the Coast Guard when it is operating as a

Enclosure (1) I



DODI 1341.9, July 29,93

Military Service in the Navy.

3. DEFINITIONS

Terms used in this instruction are defined in enclosure 2.

4. POLICY

It is DoD policy that:

4.1. ,% active duty member of the Military Services whose adoption of a child
under 18 years of age is finalized on, or after, December 5, 1991, (unless the adoption
was final ized during the period defined in subsection 4.2., below), and who incurs
expenses for the adoption of a child, may be reimbursed up to 2,000 dollars per child
(with a maximum reimbursement to one Service member’of 5,000 dollars in any
calendar year) for qualifying expenses. No more than one member of a dual military
couple in the Military Services (including members of the U.S. Coast Guard) may be
reimbursed for the expenses for the adoption of the same chiId. Couples where both
spouses are members of the Military Services (including the U.S. Coast Guard) may
not receive reimbursement under that program totaling more than 5,000 dollars in any
calendar year.

4.2. Public Law No. 102-484, Section 652 (reference (b)) provides for
reimbursement of adoption expenses incurred by members of the Military Services
whose adoption of a child under 18 years of age was completed during the period
beginning on October 1, 1990, and ending on December 4, 1991, such adoption
expenses otherwise qualify for reimbursement. Such members may apply for
reimbursement under the procedures prescribed in 6., below. Applications submitted
under this subsection must be submitted no later than October 23, 1993.

4.3. Adoptions that quali~ for reimbursement include adoptions by a married
couple and by a single person, adoptions of a child under 18 years of age, intercountry

Iadoptions, and adoptions of children with special needs. Adoptions that qualify for’

I reimbursement include those arranged by a qualified adoption agency. A qualified
I adoption agency is an agency described at enclosure E2.. definition E2.1.4.

4.4. Benefits may be paid only after the adoption is completed. A benefit may
not be paid for any expense paid to or for a member of the Military Services under any
other adoption benefits program administered by the Federal Government or under any

2



DOD1 1341.9, Jd)’ 29.93

such program administered by a state or a local government.

4.5. Only active duty members of the Military Services serving on continuous
active duty or fidl-time National Guard duty under orders specifying a period of at
least 180 days may apply for reimbursement.

4.6. Service members may request voluntary extension of assignment, under DoD
Directive 1315.7 (reference (c)), beyond their prescribed tour, to complete the adoption
process for a child under 18 years of age.

4.7. Single members or one member of a military couple shall receive a 4-month
assignment and deployment deferment from duty away from the home station for the
period immediately following the date a child is placed in the home of such a member
or members, as part of the formal adoption process. The member may waive the
deferment period. That 4-month deferment policy is fisrther explained in (reference
(c)).

4.8. Consistent with military requirements, commanders are encouraged to

approve requests for ordinary leave once a child is placed in the home of the member
for adoption to allow a period of bonding or time to establish arrangements for child
care.

4.9. A child or children under the age of 18 placed in the home of the member by
a placement agency for adoption is considered a dependent in determining travel and
transportation allowances (Public Law No. 102-190, section 621, (reference (d)).

5. RESPONSIBILITIES

5.1. The Assistant Secret w of Defense (Personnel and Readiness) shall oversee

compliance with this Instruction.

5.2. The Secretaries of the Militarv Departments shall:

5.2.1. Ensure compliance with this Instruction.

5.2.2. Designate a point-of-contact (POC) for adoption issues at the Military
Department headquarters and disseminate information on the responsible office and its
telephone number.

5.2.3. Evaluate and approve for payment claims for reimbursement submitted

3



DODI 1341.9, July 29,93

by members under the jurisdiction of the Military Department concerned. The
Military Department concerned shall forward the authorization for payment of the
adoption reimbursement claim to the Defense Finance and Accounting Service (DFAS).

5.2.4. Issue guidance implementing this Instruction. Such guidance shall,
among other topics, specifi provisions for submitting adoption reimbursement claims.

5.2.5. Family Centers, chaplains, and legal assistance offices shall provide
Service members with appropriate information and referral on the adoption process.

5.2.6. Publicize this Instruction through appropriate Service channels.

5.3. The Comptroller of the Department of Defense shall:

5.3.1. Allocate resources to the DFAS for the implementation of this
Instruction.

5.3.2. Designate a POC at the DFAS Headquarters for matters under this
Instruction and disseminate information including telephone number on that POC.

5.3.3. Prescribe and implement procedures for processing and paying of
claims for reimbursement.

5.3.4. Maintain data on expenditures on a fiscal year basis.

5.3.5. Ensure payment of reimbursement expenses in accordance with Public
Law Number 102-190, Section 651, and Public Law No. 102-484, Section 652
(references (a) and (b)).

6. PROCEDURES

6.1. Members may submit requests for reimbursement for quali~ing adoption
expenses under references (a) and (b) by DD Form 2675, “Reimbursement Request for
Adoption Expenses,” at enclosure 3. As long as the adoption is completed (by a court
order or other legal decree) on, or after, December 5, 1991, quali&ing adoption
expenses shall be reimbursed. Under reference (b), a military member whose
adoption of a child was completed during the period beginning on October 1, 1990,
and ending December 4, 1991, must submit requests for reimbursement no later than
October 23, 1993.

4



DODI f34f.9, Ju/y 29.93

6.2. Reimbursements shall not exceed 2,000 dollars for quali&ing expenses
incurred in the adoption of a child; not more than 5,000 dollars may be paid for
adoptions in any calendar year. Those limits for expenses apply to the following:

6.2.1. single members,

6.2.2. members whose spouses are not military Service members, (including
members of the U.S. Coast Guard),

6.2.3. couples where both spouses are Military Service members (including
members of the U.S. Coast Guard).

6.3. The member must submit a reimbursement request not later than one year
after completion of the adoption or within one year of the date of this Instruction,
whichever is later. Persomel whose adoption was completed during the period
begiming on October 1, 1990, and ending on December 4, 1991, must be submitted no
later than October 23, 1993. A separate DD Form 2675 shall be completed for each
child whose adoption has been finalized.

6.4. The DFAS shall withhold taxes on the reimbursement and inform the
member that such benefit is taxable and shall receive a separate Form W-2, “Statement
of Wages and Income,” issued for the amount of the adoption reimbursement paid.

I 6.5. A child who is placed in the home ofa nremberbya qwdifkdagencyin
] anticipation of the legal adoption of the person by the member is eligible for heafth
I benefits (reference (e)).

5
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7. EFFECTIVE DATE AND IMPLEMENTATION

1 This Instruction is effective immediately. Forward two copies of implementing
documents to the Assistant Secretary of Defense (Persomel and Readiness) within 120
days.

I Under Secretay of Defense for
I Personnel and Readiness

I Enclosures -3

1. References

2. Definitions

3. DD Form 2675, “Reimbursement Request for Adoption Expenses”

6



DODI 1341.9, July .?9. 93

El. ENCLOSURE 1

REFERENCES. continued

I (e) Section 1072(6) of title 10, United States Code
(~ Sections 1044 and 1044a of title 10, United States Code

I (g) Section 673 and Subchapter XIX, Chapter 7 of title 42, United States Code

ENCLOSURE I
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E2. ENCLOSURE 2

DEFINITIONS

E2. 1.1. Adoption. The legal procedure by which a person or couple takes a
child that is not their biological offspring into the family and raises the child as their
own. Adoption severs all legal ties behveen the adoptee and his or her birth parents
(except in the case of stepchildren adoptions, where one biological parentis the spouse
of the adopting parent and whose legal ties to the children are therefore unabridged)
and establishes such ties between the adoptee and the adoptive parents. Legally, the
adoptee has the same status with his or her adoptive parents, as do any nonadopted
siblings.

E2. 1.2. Family Centers. The term family centers refers generically to Army

Community Service Centers, Navy and Marine Corps Family Service Centers and Air
Force Family Support Centers.

E2. 1.3. Intercountrv Adoptions. The legal adoption of a child coming from a

country other than the U.S. and its territories.

E2. 1.4. @alifVin~ Adoution Ex~enses.

E2. 1.4.1. Reasonable and necessary expenses for the legal adoption of a
child under 18 years of age, but only if such adoption is arranged through one of the
following procedures:

E2. 1.4.1.1. By a state or a local government agency that has

Iresponsibility under state or local law for child placement through adoption:

E2. 1.4.1.2. By a nonprofit and voluntary adoption agency authorized by
/ state or local law to place children for adop[iorr; or

I E2. 1.4.1.3. Any other source authorized by a State to provide adoption

Iplacement if the adoption is supervised by a court under State or local law.

E2. 1.4.2. Does not include any expenses incurred for the following:

E2. 1.4.2.1. By an adopting parent for travel; or

E2. 1.4.2.2. For an adoption arranged in violation of Federal, state, or

8 ENCLOSURE 2
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local law.

E2.1.5.

E2.

Reasonable and Necessarv Ex~enses. That term means the following:

1.5.1. Public and private agency fees including adoption fees charged by

an agency in a foreign country.

E2. 1.5.2. Placement fees, including fees charged adoptive parents for
counseling.

E2. 1.5.3. Legal fees, including court costs, for services that are unavailable
to a member of the Military Services under 10 U.S.C. 1044 or 1044a (reference (t)).

E2. 1.5.4. Medical expenses, including hospital expenses of the biological
mother of the child to be adopted and of a newborn infant to be adopted, for medical
care given to the adopted child before the adoption, and for physical examinations for
the biological mother of the child to be adopted. Members shall avail themselves of

the MTFs once the child has been placed in the home by the placement agency for
adoption. See subsection 6.7., in this Instruction, for further information on the
eligibility of the preadoptive child to use the MTFs and the CHAMPUS.

E2. 1.5.5. Temporary foster care charges when payment of such charges is
required to be made before the adoptive childs placement.

E2. 1.6. Soecial Needs Adoptions. A child shall not be considered “special

needs” unless:

E2. 1.6.1. The state with jurisdiction over the child has determined that the
child cannot or should not be returned to the home of his or her parents; and

E2. 1.6.2. Such state has first determined that:

E2. 1.6.2.1. There exists for the child a specific factor or condition (such
as his or her ethnic background, age, or membership in a minority or sibling group, or
the presence of factors such as medical conditions or physical, mental, or emotional
handicaps) because of which it is reasonable to conclude that such child cannot be
placed with adoptive parents without providing adoption assistance under Section
673(c) of 42, U.S.C. (reference (g)), or medical assistance under Subchapter XIX of
Chapter 7 of reference (g).

E2. 1.6.2.2. Except where it would be against the best interests of the

9 SNCLOSURS 2 ~
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child because of such factors as the existence of significant emotional ties with
prospective adoptive parents while in the care of such parents as a foster child, a
reasonable, but unsuccessful, effort has been made to place the child with appropriate
adoptive parents without providing adoption assistance under Section 673 of 42 U.S.C.
reference (g) or medical assistance under Chapter 7 of reference (g).

10 SNCLOSUSS 2
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E3. ENCLOSURE 3
1361.9 ,Enc, 3)

REIMBURSEMENT REQUEST FOR ADOPTION EXPENSES
(s+..s. taa pm-v AmS:*r*m*n: ●d4cJ-cim hww’ng lm~.nh m I-W 3 tmfw. rmBkrhg thisform.)

esi Wr4m ttiFO.MAnON

.:”%*
Mm a fun. flm. him. tm.w (mm w me) z. SW

A
0.MCMSIIM BJUNCHOFSE~ (M”frbd {“ ‘d. duly scam w ruotip of cantiw m-ice)

●. AIR FORCE h ARMY c MAmNf CORPS d. NAW

11. w(Y PREUlOUS RE1MSURS1MEM7
CLAwm FROM 000!. CUIRINT YES

CAUNOAR VCAR1 (Chock OMJ
MO

SECTION 11. sPOU5E INFORMATION l\ 1’
LIS SPOUSE A MEMBER OF TIU AWED Foxcaffkhqlw h9 u-l call 611,J61 (check m) I I YES I I No

3. !3Yi5,31AMEOFsPOUSE (LJR Fif$t Mtie 34. ml or S?ws E

5.3aAN0107 siwu3 or 5POLN

I ,, AU FORCE I h ARMv I I . MA@N[comPs I I d. NAVY I I . . COAS1 GuARD

I I I I I I I I I
SECTIONm EumON1c FUNOTRANSFE*lNFORMA?lON(Cmlol,r,

,6, “OUTINGTRANSITNuMnln ACCOUNTTWi (Chd on)
CHICNWG

I
[ I b. 4 n...rolit. VUI..UIY adoPtm. .q.nq w.! 8s ..t..?.zm by cat. or 1x.1 law = DI.c. ch,!ur.. 10. . . ..xo.

I I I
DD Form 267S. AUG 93 3-1 *,-,.-9.,
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M, EWWJS1%WCU?.RCOlc!mw!ew.% ●c.wcaWe●d ●..0 dar.m..ra nod

,. P.M. #“d Wl”.t. .9*W f-x

C. Lq.
,

.,, indud,w hem!!.1 ,.s.-s for m. .nvmrn i.1..t, b m.died -r.

. ●dopt,.. Chtld b{... th. .d.min., ●nd 10! Pbjwcd cxami...ws .f m.

bialqk,l nmth,r. t ,M child TO b. .doPt*d.

. . MN.% r.!a.ng to s-’3.wY ..d chOdt@I fw ,ha b@09@l m.lh*r. ,.d.di.q co..- ~.s ●d

f, T,mca,,q !OU*l -I* ~.

h, Amount of r.,mb.mmmt Dr._.c@*d for .ndtm received UN+*, any mn.r .dootion

be..fw PIO.Jr.m ●dmi.,,,.,.d by Ih. F.d*,.l 9.”* f.m*.t ., ..d*I such D,. w.m

.dmi.kwcd by. sm. or Lcd .w..mm ..:.

i. TOM euanta (SUMO?*I(mm 26.91 mi.nn ●Y mimrwmm..m ~ **M 16.h).

s1~OM V- fiRMID FORCESMCM81RCERTWIC4110M

I cem”fythat the above information an true and correct to the best of my knowledge. I undermnd

and agree that reimbursement of expen to S2,000 per adopted child with maximum reimbunement

of S5.OCQin any calendar year to a me ple time both spouses are membet$ of the Armed Forcc$

(including the U.S. Coast Guard). Ire is bandit i> taxable and shall be repwted by fhe Oepammnt
of o.feme as income wbjut to tax. o seek further reimbursement under this program for dw

adoption of tit child.

I futier certify tlwt neither I nor my spouse have received a reimbunement under any other adoption benefit
program administered by ffw Department of Defense. t of my knowledge, I am the only am”ve duty

member of the Armed Fo?ceYor U.S. Coast Guard daimin

27. MIMnErSUAMi (L#s7,F& Mlddh Id@
(%, w TwJ

,. MIMBIR$ 31GA ~ b. DATEOFSIGNATUUE(T7MAWGJ

SECTIONw. burnOarzAnornbNoc3nnric4n0u VORADOPnOMc~

I cerdfy that. bawd upon information provided and documentation attached. dM

below named individual is●ligible for reim~~ment of

20. MAMCOf ACIIVt OUIY MIMBIR (tisl. W M-, till

30. l’MI w C3111WV!MGOWXIA1(Cmwn.ndiql Offii, @odg,w,) (%,n w TW)

..l-fKD nAmllaltnnt-tio how c COMMFRCUITIUPHGNF

d. SIGNA!vm

-4
11, mm slAnGN OILWISY~mncss Warm G+s.nti W952UCC41

J . -4

I
!

ill s.,m X75. AUG 93 ..q., d,-
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. 1341.9 (E”c1 3)

PRIVACYACTSTATEMENT

W@=W S U.S,C.570f .5742.37 u.S.< 404. *27. CO, 9397. AND P.L.102.190. SECllON651,

I

aPa udostlsk u-d for r..icwtw. .r.Pmvi.Q. Xmunu.g ●.d di!b.fdw for .d.aDti.. reimb.nem.nt. Th. sail S.W,.Y

Number [SSN) . .sed to m.i.ti. . ..m.ric.l id.ntifiitl.n qn.m for ind!v!d..! dams a.d t.. ..pomV

DwPOln.

no Non.,

Dtsaosunt: V.I..UV; hmvw.r, I.it.r. to f.rni~ information reau.$md may ,“. Ic m tnul o! w.u.l d.m.l .1 .,TIOU.X

d.im.d.

r’hPPLICATION PROCESSING INSTRUCTIONS

1, The member’s Personnel activity will assist in completing the application for
reimbursement. The member’s OFAS Center WIII provide any additional guidance needed
concerning the program.

2. The member will provide documentation supportin agency involvement, any final
court papem, and all substa

M

ing ?“ipts with the c a!m. Submit certified copies of

original court or agency docum “n 0 uments will not be returned to the member.

3. If nece+fy, claim reque n e ‘ficatioi forms may be mailed to the Personnel
activity. Clalm forms may be SI e y the member’s spouse under a power of attorney,
which must reattached.

~enT~~. member mu6t retain copies of all related paperwork until the claim is paid or

5. When the rejmburseme,nt request with

m

tation is complete, the member’s
commanding officer, or desl.gnee, will certify s to validity of the claim by completing
the Adoption Expense Certification.

~A r6. The member’s Personnel activity will subm t he com Ieted claims package by certified
mail to: 0efen6e Finance and Accountin S Cleve and Center (Code FMC), 1240 East
Ninth Street, Cleveland, OH 44199-2059. hone numbers areas follows: OSN 580.5576 a“d
Commercial (216) 522-5576.

7. If the adoption and expenses are eligible for reimburse , the Oirector, OFAS -CL will
so certify.

L

8. OFAS-CL will reimburse by check to the member’s deliv address or, if requested, by
En to the member’s Em account. OFAS-CL will withhol eder I income taxes at 20
percent and S~te income taxes at 4 percent, if appli on payment, a Iener
detailin the reimbursed expenses will be sent to the member. A FORM W-2 will be issued

7and ma! ed to the member NLTJanuaw 31stof the year following the year of payment.

9. If eligibility for reimbufiement cannot be determined from the documents provided or
claimed expens= are not PrOPerlY supponed by receipts, OFAS-CL will

E

claim and
request the nec=a information or documentation. This must be w

%
itte within 90

daye for the claim to e reconsidered.

10. If the claim is denied, a letter stating denial will be sent to the ber’$ delivery
address. The claim will not be returned to the member.

DD Form 2675. AUG 93 . . .. . . . ..—
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