FOREIGN LANGUAGE REQUIREMENTS DETERMINATION WORKSHEET

We are providing the following worksheet to assist you in defining your foreign language requirements.  Determine the following requirements for the AOR and prepare a memorandum to the Navy Foreign Language Office (N13F) that includes the following information: 

· Foreign language required

· Number of linguists required for each foreign language by paygrade (E1 – E9)/rank (WO1 – WO5 or O1 – O10) and proficiency level.  Define proficiency levels for all of the following categories:  reading, listening, speaking, and writing.  To help in this identification, pick the statements below each category that best describe your requirements.  NOTE:  Your requirement may not require all four skills – select only those skills that apply.  

     EXAMPLE:  R2/L2/S1  = E6 - This means you want an E6 in

     the identified language possessing a Reading (R) proficiency of 2, 

     a Listening (L) proficiency of 2, and a Speaking proficiency of 1.

·  Skill level that falls between categories is indicated by a +.

· Area of Operations linguists will be supporting.

Reading Skills:          ڤNot Applicable

(a).  What type of foreign language materials must be read to perform in this position?  

        Newspaper                                  Specialized/technical materials

        Military technical documents      Pamphlet 

        Government policy materials       Street signs/directions                        

 Local colloquial/interpretive writings 

 Other____________________     

(b).   Which statement would you say best describes the minimum degree of reading proficiency needed by the linguist to perform the duties of this position?  

         Ability to recognize all the letters in the printed version of an alphabet.  Able to read some or all of the following: numbers, isolated words and phrases, personal and place names, street signs, office/occupational and shop designations.  (0+)

         Has sufficient comprehension to read very simple written material, although some misunderstanding of simple texts are possible.  Can get some main ideas and locate prominent items of professional significance in more complex texts.  Can identify general subject matter in some authentic texts.  (1)

         Sufficient comprehension to read simple, authentic written material on familiar subjects including descriptions and narration such as new items describing frequently occurring events, simple biographical information, social notices, formulaic business letters, and simple technical materials written for the general reader with some misunderstanding. (2)

         Able to read news stories similar to wire service reports or items in major periodicals, routine correspondence, and technical material in his professional field with almost complete comprehension.  Can get the gist of more sophisticated texts but may be unable to detect or understand subtlety and nuance. (3)

         Able to read fluently and accurately.  Can recognize all professionally relevant vocabulary known to the educated non-professional native, although may have some difficulty with regional slang or colloquialisms. (4)

         Can read and understand a wide variety of vocabulary and idioms, colloquialisms, and slang.  Ability to understand all forms of written text to include cultural nuances and customs of a specific region with native level ability. (5)

         Other.  _____________________________________________________________________  

Listening Skills:          Not Applicable

(a).  In what form does the linguist receive the foreign language material? 

        Television                                           Satellite transmission

        Commercial radio                               Telephone

        In person                                           Other_______________________                                      

 (b).  Which statement would you say best describes the minimum degree of listening skills needed by the linguist to perform the duties of this position?  

           Possess sufficient comprehension to understand a number of memorized phrases to satisfy immediate needs, although requires frequent long pauses between phrases, phrases must be frequently repeated to be understood and misunderstandings arise due to ignoring or inaccurately hearing sounds or word endings distorting the original meaning.  Can understand only with difficulty even persons such as teachers who are used to speaking with non-native speakers.  Able to recognize a particular language and distinguish it from another, similar language. (0+)

            Ability to understand simple questions and statements, allowing for slowed speech, repetition or paraphrase.  Can understand common complaints from foreign nationals regarding a narrow range of topics. (1)

            Able to get the “gist” of most conversations on non-technical subjects (i.e. topics which require no specialized knowledge.  Can understand local citizens as they talk about everyday topics or discuss military subjects. (2)

             Able to understand important points of all forms of standard speech on common topics as well as military; able to accurately capture the essential elements of conversation between educated native speakers. (3)

             Able to effectively understand all official forms of educated speech and is capable of comprehending their nuances and subtleties. (4)

            Able to fully understand all forms and styles of speech to include dialects and highly colloquial speech in a variety of settings. (5)

          Other.  __________________________________________________________

______________________________________________________________​​__________              

Speaking Skills:          Not Applicable

     (a). Which statement listed below would you say best describes the minimum requirement to speak in a foreign language to perform the duties required by this position?

               Can ask scripted, routine questions and respond to expected responses from local citizenry on a specific subject. (0+)

               Can make themselves understood to native speakers who are in regular contact with foreigners.  Capable of asking and answering predictable questions regarding routine matters, but has a speaking vocabulary which is inadequate to express anything but the most elementary needs and makes frequent errors in pronunciation and grammar.  (1)

                Able to communicate effectively on matters relating to a narrow field of familiar subjects on the telephone and/or in person.  Possess a speaking vocabulary sufficient to respond simply with some circumlocutions. (2)

               Capable of using the language clearly and relatively naturally to elaborate concepts freely and make ideas easily understandable to native speakers.  Can speak effectively within a specific professional field as well as familiar social topics, as well as elicit information from native speakers. (3) 

               Can communicate fluently and persuasively in professional and social settings on a wide range of topics with high-ranking government officials and military leaders.  Can handle informal interpreting from and into the language. (4)

               Can speak with a total command of the local language, colloquialisms, subtleties and nuances of the region; can pass for native. (5)

               Other.  ___________________________________________________ ____________________________________________________________________)

Writing Skills:             Not Applicable

        Please provide a description of any writing duties that may be required for this position. 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
